AJMUHUCTPAILIUS T'OPOJICKOI'O OKPYTA «I"OPO/I JIECHOW»
ITIOCTAHOBJ/IEHUE

30.03.2020 Ne 324

r. JlecHOI

O eHeceHUU U3MeHeHUll 8 AOMUHUCMPAMUEHbIL pez/iaMeHmM npedocmae/ieHusl
MyHUyunaabHou yciayau «ckaoueHue HCuabix noMewjeHUull U3 Yucad cAyHceOHbIX»,
ymeepic0eHHbIU NOCMAaHoe/1eHUeM aOMUHUCmMpayuu 20po0CKo20 oKpyada
«I'opod Jlecuoti» om 18.07.2016 Ne 998

B cootBerctBUM € ®epepanbHbiM 3aKoHOM 0T 27 wuwonsg 2010 roga Ne 210-®3
«O6 opraHu3alMM  TIpeOCTaB/eHUs TOCYAAPCTBEHHBIX W MYHHULUMANBHBIX  YCIyT»,
MOCTaHOB/IEHWEM aJIMUHMCTpALiUM Topojckoro okpyra «['opop JlecHoii» ot 18.01.2019 Ne 19
«O06 yTBepK/IeHUU TMOpsAKa Pa3pabOTKU W YTBEP)KAEHUS aJMUHUCTPAaTHUBHBIX PErjiaMeHTOB
rpeloCTaBleHUs MYHULMNAIbHBIX YC/IYr, TIOpsiZika T[POBeJeHUs] SKCIIepTU3bl IPOeKTOB
aZIMUHVCTPATUBHBIX PerjiaMeHTOB Ipej0CTaB/IeHUs MYHULIUIIA/IBHBIX YCIIYT»

ITIOCTAHOBJIAIO:

1. BHecTu u3MeHeHYs B aIMUHUCTPATUBHBIN perjiaMeHT MpeoCTaB/IeHus MyHULIUIIaTbHOU
ycayru  «VIckmroueHWe  JKWIBIX  TIOMEIeHWHd W3  YKCla  CIY)KeOHBbIX»,  YTBepPKAEeHHBIH
MOCTaHOB/IEHWEM aJIMUHUCTpal[iK ropo/ickoro okpyra «l'opog JlecHoii» oT 18.07.2016 Ne 998
«O6 yTBep)K[eHUM aJIMUHHCTPAaTUBHOTO perjiaMeHTa TpeAoCTaBIeHNss MYHULMITAIbHOW YC/IyTH
«/ckoueHre JKWBIX TIOMeIeHW W3 UYrcia CyKeOHbIx» (C M3MeHeHHUSIMHM, BHECeHHBIMU
MOCTaHOB/IEHWEM aIMUHUCTpaLuu ropoackoro okpyra «['opog JlecHou» ot 17.10.2018 Ne 1244),
W3/I0)KMB ero B HOBOM peflaki[yiu (TIpuiaraeTcsi).

2. Tlpu3Hath yTpaTMBLIMM CHIY IIOCTAaHOBJIEHHWE aJMUHUCTPALUM TOPOACKOTO OKpyra
«['opop, JlecHor» ot 17.10.2018 Ne 1244 «O BHeceHHWHM H3MEHEHWW B aAJMUHUCTPAaTUBHBIN
perjamMeHT TpeOCTaBlAeHUs] MYHULIMNAIbHOM yciyru «VIckitoueHre >KWMbIX TIOMELLeHHUHd U3
yKC/Ia CyKeOHBIX».

3. HaCTOHH_[ee TTI0CTaHOBJIEHHE OHYGJH/IKOBaTL B T[Ie4aTHOM CpeacTBe MacCOBOM
uHbopMalKu «BeCTHUK-O(QUIMATbHbBIIN» ¥ PAa3MECTUTh Ha OQUIMATLHOM CaiiTe aJMUHUCTPALIUU
ropojickoro okpyra «['opog JlecHoi» B WH(OPMAILMOHHO-TEIEKOMMYHHMKAL[MOHHOM CeTH
«HTepHeT».
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4. KOHTPOJ/Ib HUCIIO/IHEHUS HACTOALLlero MOCTaHOB/IEHUSI BO3/IOXKUTh Ha 3aMeCTUTeJIsl I/1aBbl
a/IMMHUCTpaLiMM rOpoJCcKOro okpyra «l'opon JlecHol» IO IpaBOBBIM W OpraHU3aliMOHHBIM
Boripocam Kys3nerjosa A.B.

I'/1aBa ropoackoro okpyra
«I"'opop JlecHomn» C.E. YepenaHosn



[Ipunoxenue

K [TOCTaHOBJICHHUIO
aZIMUHUCTPaLM TOPOJCKOIrO
okpyra «['opog JlecHon»

ot 30.03.2020 Ne 324

[IpunoxeHue

K [T0CTaHOBJIEHUIO
aZIMUHUCTpaLY TOPOJCKOrO
okpyra «['opog JlecHon»

ot 18.07.2016 Ne 998

AJAMMHUCTPaTHBHbIN perjiaMeHT
NpejoCTaB/IeHHs MyHULIUNIA/IbHOHN yC/IyrH
«VIck/TI0ueHHe XXU/IbIX MOMeIeHHI U3 YHC/Ia CTY)KeOHbIX»

Pazgen 1. O0ume mo0XeHus

IIpegMeT pery/iMpoBaHusA aJMUHUCTPATUBHOIO pPerjiaMeHTa NMpe/ioCTaB/IeHUs
MYHHI[UNIA/IBHON yCIyrH «VICK/II0ueHne XI/IbIX MOMeIeHUH U3 YUC/Ia CTY)KeOHbIX»

1.  AJMUHUCTDATHUBHBIM  perjaMeHT TMpeAOCTaB/eHUs]  MYHULMMAJbHOW  YCIyTH
«VckmoueHre XXWIbIX TTIOMEIIeHUH 13 UMc/Ia CIy)KeOHbIX» (f1ajiee — perjamMeHT) yCTaHAB/IUBaeT
MOpSA/IOK W CTaHJApT TMpeAoCTaB/leHusi MYyHUIUMNaNbHOU yoiyru «VckioueHre KUMbIX
TIOMeEITIeHUH U3 UKC/Ia CITy>KeOHBIX».

2. PerniaMeHT ycTaHaB/IMBaeT CPOKH U TOC/IeA0BaTeIbHOCTb aIMUHUCTPAaTUBHBIX TIPOLIEAYD
a/IMUHUCTpAI[UM  TOpOACKOro okpyra «lopoxy JlecHoii» (manmee -  aJIMUHHUCTpAIHs),
OCYIIIeCTB/ISIEMbIX B XO/le TPeJ0CTaB/IeHUsI MYHULIMTIATbHOU YCIYTH, TIOPS/IOK B3aUMO/IeCTBUS
MEX/y JO/DKHOCTHBIMU JIML[aMH, B3aUMOZEUCTBUS C 3asBUTEJISIMU.

Kpyr 3asiBuTenen

3. 3asiBUTeSIMU TpPeJI0CTaB/I€HUs MYHULIMIIALHOW YC/IYTU SIBSIIOTCS TpaXk/aHe, KOTOpble
TIPOXKUBAIOT B C/TY’KEOHOM >KUJIOM TIOMEI[eHUH U B COOTBETCTBUM CO cTaTtbed 103 JKunuiqHoro
Kozekca Poccuiickoii defiepaiiiii He MOTYT OBITH BbICE/IEHbI M3 3aHUMAeMOTO UMU CTy>KeOHOTrOo
JKWJIOTO ToMeltieHus1 6e3 rmpeocTaB/ieHust IPYroro XKUI0oTo IMoMelleHus (Jjanee -3asiBUTeNN).

TpeboBaHus K NopsAAKY MHGOPMHUPOBaHKS 0 MPe/JOCTaB/IeHHH MYHHI[UNIATbHOH
yCJIyTH

4. VndopmupoBaHUe 3asiBUTesiell O TOpsiike TpeAOoCTaBAeHUs] MYHUIIMMNAJbHON yC/IyTu
OCYIIIeCTB/ISIETCSI  HEMOCPeJCTBEHHO BeJyIlMM CHelUaJMCTOM yIpaB/ieHHss TIPaBOBOTO U
KaJpoBoro ofecrieueHUs] af/MUHUACTpALMU (fasiee - WCTIOMHUTEeNb) MPU JIMYHOM TpHeMe U TI0
TenedoHy, a Takke uepe3 dhuIMaI TOCyIapCTBEHHOTO Or0KeTHOro yupexxaeHuss CBepayIoBCKOH



obmacth  «MHOrOQYHKIMOHA/BHBIA ~ IIEHTP  MpeAOCTAB/IeHUS  TOCY[AAPCTBEHHBIX U
MYHULIMIIA/IbHBIX YCIYT B T. JlecHom» (ganee — otaen M®II).

5. udopMalusi 0 MecTe HaXOXK/eHUs, TpaduKax (pe>xriMe) paboThl, HOMepaX KOHTAaKTHBIX
TeseOHOB, aJpecax 9/eKTPOHHOW TMOYTbl U OQUIMAJbHBIX CaWUTOB aJMUHMUCTpALWH,
vH(dopMaLys 0 MOpsiZiKe MpeJoCTaB/leHrsl MyHULIMMNAIbHOM YCIYTH U YCIIYT, KOTOPbIE SIBJISFOTCS
HeoOXOAUMBIMH U 00sI3aTe/TbHBIMU [I7Is TIPeJOCTaBIeHUs] MyHULIUMTIAIbHOM yCIyTH, pa3MelijeHa B
denepanbHOM rocyapcTBeHHON WH(MOPMAaILIMOHHOM cucTeMe «EIUHBIN TTOpTan rocyjapCTBeHHbIX
YU MyHUIUNaNbHbIX yciayr (dbyHKuuii)» (manee — EAuHBbIN TopTan) U Ha OQUIMA/JIbLHOM caliTe
aaMuHucTpaluu (www.gorodlesnoy.ru), Ha WHGOPMALIMOHHBIX CTeHJAX aJMUHMCTpALUM, a
TaK)Ke TpeJioCTaB/IseTCs HeroCpeICTBEHHO WCIOMHUTe/IeM TpU JIMYHOM TIpUeMe, a TakxKe I10
TenedoHy.

YnpaBieHde TIpaBOBOTO U KaZpOBOro obecrieueHHWs] aJAMUHHUCTpaLuu obecrieurBaeT
pasMellleHWe W aKTya/au3aljui0 CIpaBOYHOM HWH(OpMalM¥ Ha CBOeM OQUI[MaTbHOM CaiiTe B
VMH()OPMaIIMOHHO-Te/IEKOMMYHUKALIMOHHOW ceTu «VIHTepHeT», a TakKe Ha EuHOM mopTarie.

6. OcHOBHbIMM TpeOOBaHUSIMH K WHGMOOPMHUDOBAHUIO 3asBUTe/Iel O  TOpsKe
TIpeJioCTaB/IeHss MYHULMMAIbHONW YCJIYTH W YCAYT, KOTOpble SIBSIOTCS HeoOXOAWMBIMU U
o0si3aTeNlbHBIMM  JI/I1  TIPE/JOCTAB/IeHUsT MYHUIUTA/JILHOM YC/IYTH, SIBJISIOTCS [JOCTOBEPHOCTD
npefocTaBiasieMod  MHGOpMalUM, UYEeTKOCTb B U3/I0KEHWM  UHQOpMal[uM,  TOJHOTa
MH(OPMHPOBaHHUSI.

7. HpopmupoBaHue 3asiBUTe/iell O TIOPsiZiKe TMpeoCTaB/leHUs MYHMIUMIIATbHOM YCIYTH
MO>KeT OCYIIeCTB/SThCS C UCTIO/Ib30BaHWEeM CPe/ICTB aBTOMH(OPMUPOBaHMUSI.

Paszgen 2. CTaHaapT npejocTaB/ieHHs] MyHUI[UIIA/ILHON YC/TyTH
HanMeHoBaHue MyHHMLIMINIA/IBHOU YC/IYTH

8. HavimeHOBaHWe MyHUIUIAIBLHON yCayru — «VICKItoueHre XKUbIX TTOMeIlleHU U3 Yuciia
CITy>KeOHBIX».

HaunMeHoBaHue opraHa, npej0CTaB/fA0IIEro MyHULIMNAIbHYI0 YCIyTy

9. MpyHuuunaneHas — ycoiyra — TpefoCTaBiseTcsi  aAMUHUCTpanueid. CTPYKTYPHBIM
ToJipas/ie/ieHeM aJIMUHUCTPALIMH, OTBETCTBEHHBIM 3a MpeJ0CTaBJeHHe MYHHLUIAIbHOU
YC/IyTH, SIBJISIETCS yTIpaBJ/ieHWe TIPaBOBOTO W KaZIpOBOTO 00ecrieyeHusi a/IMUHHUCTPALUK (Jasee -
YTIuKO).

HauMeHOoBaHMe OPraHOB U OpPraHU3anyy, odpaileHue B KOTOpbie
He00X0/{UMO /ISl IPeAO0CTaB/IeHHs MYHHUIUNIATbHOH YC/IyTH

10. Tlpu mpezpocTaBieHUM MYHULMMNAJbHOM YCIYrM B KaueCTBe MCTOUHUKOB IOJIyYeHHUS
JOKYMEeHTOB, He0OXOJUMBIX [Jisi TPe0CTaB/IeHUs] MyHULIMTIAbHON YCIyTH, MOXKET TIPUHUMATh
yuacTve B paMKaxX Me)KBeJJOMCTBEHHOr0 MH(OPMAI[MOHHOTO B3auMO/IeHCTBUS MYHULIUNATIbHOE
Oro/KeTHOe yupekiieHne «PacueTHO-KacCOBbIN 11eHTp» (manee MBY «PKIl»), MmyHuiumnamisHoe
Ka3eHHoe yupexjeHue «VMyliectBeHHOe Ka3HauelcTBO» (mamee MKY «lMmyiecTBeHHOe
Ka3HauelcTBo») u DejepanbHOe TrocyAapcTBeHHOe OropkeTHOe yupexkiaeHne «®DenepanbHast
KazactpoBas manata PesepasbHON C/Iy>KObI TOCYJAPCTBEHHOW perucTpanud, Kajactpa u
kaprorpagumn» (ganee - ®I'bY «DKII Pocpeectpa»).



11. 3amperrjaetcss TpebGoBaTb OT 3asiBUTe/sT OCYILECTB/IEHUs [eHCTBUN, B TOM UHCJIe
COrJIacOBaHWM, HeOOXOAWMBIX [/l TIO/IyUeHUs MYHULMIAAbHOW YCIyTH U CBSI3aHHBIX
c obpaijeHeM B WHble TOCYZApCTBeHHbIe/MyHUIWIA/bHbIE OpraHbl W OpraHu3aly, 3a
VCK/TFOUeHHEeM TI0/IyYeHUsl YCIYT Y TIoJTyueHUsl I0KyMeHTOB U UH(OpMaLyy, NpeoCTaB/isieMbIX B
pe3y/bTaTe NpeJOCTaB/AeHNs TaKUX YCIYT, BKJIOUEHHBIX B IlepeueHb YCIYT, KOTOPbIE SB/ISIOTCS
HeoOXOAUMBIMM M 00si3aTe/IbHBIMM ~ /I/Is1  TIPeJOCTaB/eHHss  MYHULMIANBHBIX  YCIIVT,
yTBepXKAeHHbIU pelieHrem [lymbl ropogckoro okpyra «['opox JlecHov» ot 04.07.2012 Ne 51
«O06 yTBep>KJeHUH TiepeyuHsi YCIYyT, KOTOpble SIB/ISIOTCS HeOOXOAUMBIMU U 00s13aTe/IbHBIMU /ISt
NpeJjOCTaB/eHss MYHULMIAIbHBIX YCAyr aJMUHUCTpaned ropojackoro okpyra «['opop
JlecHOV», TO/BEIOMCTBEHHBIMM €M YYpeXJeHUsIMU, W TPeJoCTaB/sIOTCS OpraHu3aLUsMU,
Yy4YaCTBYIOLIMMU B NIPelOCTaBIeHUA MYHULMIIAIBHBIX YCIYT».

Pe3ysibTaT npejocTaB/ieHls MyHHIIMIIA/IbHOU YC/IyTH

12. Pe3ysibTaTOM TIpeI0CTaB/IeHUsS MyHULIATIATBHON YCTYTH SIBJISI€TCS:

NMMCbMEHHBI OTBeT 3asBUTEM0 00 WCK/IIOUeHHe JKUIOr0 TIOMeIleHWs W3 YHuCIa
Cy>KeOHBIX;

MACbMEHHBI OTBET 3asBUTE/NI0 00 OTKa3e B HCK/IIOUEHUU >XUJIOTO IOMEIeHUs W3
yHC/la CTy>KeOHBIX.

Cpok npejocTaB/ieHHsi MyHUIIUIIA/IbHON YC/IyTH, B TOM YHC/Ie C Y4eTOM
He00X0UMOCTH O0palleHNsi B OPraHU3allH, yYaCTBYIOIIHE B MPe/0CTaB/IeHUH
MYHULIMIA/TBHOH YC/IYTH, CPOK NPHUOCTAHOB/IEHUS NMPe/0CTaB/IeHUs1 MyHUIUNATbHON
YC/Iyrd B cjyuae, eC/ii BO3MO)KHOCTb IPHOCTAHOB/IeHHSA MpeyCMOTpeHa
3aKOHOJATe/IbHbIMU U UHBIMH HOPMATHUBHO-NIPABOBbIMHU aKTaMM, CPOK BbIJJaUH
(HanpaB/ieHMsI) JOKYMEHTOB, SAB/ISIIOIMXCSA pe3y/J1bTaToOM NpeAoCcTaB/IeHUus
MYHULIMINA/TBHOH YC/IyTH

13. Cpok npefocTaB/ieHUs] MyHULUTNIATbHOM yCiiyTu — 30 THEM.
B cnywae ob6paiieHuss 3asBuTens uepe3 oraen M®PII  cpok TmpefocTaBiieHUs
MYHULIMIA/ILHOW YCIYTY UCYMCISIETCS C MOMEHTAa PeruCcTpaLiuu 3asiB/eHus1 B a[MUHUCTPALIUHU.

HopmaTuBHBIe IPaBOBbIe aKThl, pery/Mpyoiiye npejocraBjieHue MyHULUNA/IbHON
yCIayru

14. IlepeueHb HOpPMAaTMBHBIX [IPABOBBIX AaKTOB, PperyJvMpyIOLIUX I[peJoCTaBIeHre
MYHULIMNA/JbHOM YyC/IyTrd, C yKa3aHWeM WX PEKBHU3UTOB W HCTOUHUKOB O(ULIMATIBHOTO
oryO/IMKOBaHUS pa3MellleH Ha OQUIMAJLHOM calTe aJMUHUCTPAlMd B WHGMOPMAI[MOHHO-
Te/IeKOMMYHUKAIIMOHHON ceTu «VHTepHeT» 10 ajpecy: www.gorodlesnoy.ru u Ha EpuHom
nioptasie https://www.gosuslugi.ru/149791.

YTIuKO ob6ecrnieuriBaeT pa3MellieHre W aKTyaJIu3alj{io MepevHsi yKa3aHHbIX HOPMaTHUBHBIX
MpaBOBBbIX aKTOB Ha oOduIUalbHOM  caliTe aAMUHUCTpaLMd B  UH(POpPMALOHHO-
Te/IeKOMMYHHUKaL[MOHHOM ceTH «VIHTepHeT», a Takke Ha EMHOM nopTarie.
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VicuepnbIBaoIyid epedyeHb JOKYMEHTOB, HE00X0AMMbIX B COOTBETCTBHU
C 3aKOHO/iaTe/TbHbIMM WM HHBIMH HOPMATHBHO-NIPABOBHIMHU aKTaMH /I/Isl Pe0CTaB/IeHUsA
MYHHI[UIIA/IBHOH YC/TYTH M YC/IYT, SIBJISTIOIIUXCA He00X0JUMbIMH U 00513aTe/IbHBIMH /150
NnpeAoCTaB/IeHUsA MyHULIUNATIbHOM YC/IYyTd U MOAJIe)XaUX NMpe/iCTaB/IeHHUI0 3asBUTe/IeM,
CII0Co0BI UX MOJTyYeHHs 3asABHTE/IEM, B TOM YK (/e B Y/IEKTPOHHOH (hopMe, MOPSAAOK UX
npe/CcTaB/IeHUsA

15. [Onsg mpeAocTaB/ieHWss  MYHUIUMNAJbHOW  yCJIyTU — 3asiBUTeNb  MPeJCTaB/sieT
B aZIMUHUCTpALMIO 100 B oTAen MOII:

3asiBjieHre (mipusioykeHre Ne 1 HacTOsII[ero perjiaMeHTa);

JIOKYMEHT yI0CTOBEPSIFOIIUM JINUHOCTH;

JIOKYMEHTbI, TO/TBEpP)KJAIOIIUe pPOJCTBEHHbIE OTHOILIEHHs TpaXk/aH, IMPOKMWBAIOIIUX B
YKUJIOM TIOMellleHUH (CBU/eTeTbCTBO 0 OpakKe, CBUZIETETHLCTBO O POXKAEHHUN);

TeHCHOHHOe y/IoCTOBepeHue (TIpe/j0CTaB/IsIeTCsl [IeHCUOHePaMU 10 CTapOCTH);

CTpaBKa Me/IUKO-COIMa/bHON 3KCMepTU3bl 0 HAaIUUMU WHBAIUAHOCTU (TpeAoCTaB/IseTCs
vHBamuAamu | vmm 11 rpynn, WHBaMAHOCTb KOTOPBIX HACTYIW/IA BCAEACTBUE TPYJOBOIO YBEUbs
1o BuUHe pabotojatesnsi; wHBasMAamu 1 wmm I Tpyrimi, WHBATUAHOCTH KOTOPBIX HACTYITH/IA
BC/Ie/ICTBHE  TPo(decCHOHAMBHOTO 3abo/neBaHWss B CBSI3M C  HWCIIOJHEHHWEM  TPY/OBBIX
00s13aHHOCTel; MHBA/IMZAMU M3 YKC/la BOEHHOCTY)KAILMX, CTaBIIMX WHBamuAaMu | wmu 11 rpymm
BC/Ie/ICTBME DAaHEHHs, KOHTY3UM WIA YBeubsi, TOJyueHHBIX TIPU MCIIOTHEHUU O00s3aHHOCTeM
BOEHHOUM C/Ty»KObI JTHOO BCenCcTBHE 3a00/eBaHMs], CBSI3aHHOTO C WCTIOJTHEHWeM O0si3aHHOCTeM
BOEHHOUM C/IY>KOBI; CeMbsSIMH, MMEIIUMU B CBOEM COCTaBe [eTel-WHBA/M/0B; WHBA/IUJOB C
JleTCTBA);

y[IOCTOBEpeHHe ujieHa CeMbU BOEHHOC/Y’Kalllero, [O/DKHOCTHOTO Jiulja, COTPYJHUKA
OpraHOB BHYTPEHHHUX ieJl, OpraHoB (heepanbHOMN Cy>KObI 6€30MaCHOCTH, TAMOXXEHHBIX OpPraHOB
Poccuiickoii degepariyivi, OpraHOB TOCY/IapCTBEHHOUW TMPOTUBOIIOXKAPHOH C/Ty>KObI, OPraHOB TI0
KOHTPOJIFO 3a 000pPOTOM HAapKOTUYECKHX CPeZACTB M TICUXOTPOITHBIX BeILeCTB, YUPeXIAeHUd U
OpPraHOB  YT'OJIOBHO-WCIIO/THUTE/TbHOM CUCTEMbl, OpPraHOB TIPUHYJUTENbHOTO UCIIOTHEHUs
Poccutickoit ®@esepanyu, rmorudiiero (ymepiiero) Wi rporasiiero 6e3 BeCTH NP UCTIOTHEHUN
00s13aHHOCTE BOEHHOU CTYKOBI UM C/TY»KeOHBIX 00s13aHHOCTEMH;

CBU/IETESILCTBO O CMePTH PabOTHHKA, KOTOPOMY ObLIO MpefoCTaBlIeHO CiyKebHoe Kumoe
ToMellleHue;

CripaBKa O Ha/JMuMM (OTCYTCTBHM) PErvMcTpaldy TpaBa COOCTBEHHOCTH Ha HeABWKHUMOE
VMMYILIECTBO Y 3asBUTENII M COBMECTHO TMPOXXMUBAKOLIUMX C HHAM 4YIEHOB CEeMbM, BblJaHHAs
OpraHami, OCYI[eCTB/ISIOLUUMU TeXHAUeCKY0 NHBEHTapU3allii0 U PeruCTpaljiio HeJBUXKUMOCTHU.

B KkauecTBe /[0OKyMeHTa, TO/TBEPXK/AAIOIIEr0 TIOJTHOMOYMS TIpe/ICTaBUTe/Isl 3asiBUTeIs,
Tpe/ibsIB/ISIeTCS [JOBEPEHHOCTh, O(OpMI/IEHHAass W BblJjaHHas B TIOpsJKe, TpeJyCMOTPEHHOM
3aKOHO/IaTe/IbcTBOM Poccuiickor ®Penepanum.

16. [ns mosiyueHusi JOKYMEHTOB, HEOOXOAMMBIX AJis TIPeAOoCTaBIeHUs MYHHUIUTIATbHOU
yCAYTH, yKa3aHHBIX B TyHKTe 15 HacTosiero persiaMeHTa, 3asBUTe/b JMUHO oOpaijaeTcss B
OpraHbl TOCY/IapCTBEHHOM BJIACTH, OpraHbl MECTHOIO CaMOYIpaBJ/ieHUsl, YUYPeXJeHUusi |
opraHu3aljuu.

17. 3asiByieHue U JOKYMEHTBI, HEOOXOUMbIe [JIs TTPe/0OCTaB/IeHUsT MyHULUITATbHON YCTYTH,
yKa3aHHble B TyHKTe 15 HacTosilero perjaMeHTa, IIPeJCTaB/sIOTCS B  aJMHUHHCTPALUIO
TIOCPE/ICTBOM JIMYHOTO oOOpaijeHust 3asButens wu(umm) uepe3 otaen ML, wu(um) c
WCTI0/Ib30BaHUEM HMH(OPMAaIMOHHO-Te/IeKOMMYHUKALIMOHHBIX TeXHOJIOT UM, BKJTOYas
WICII0/Ib30BaHUe Enunoro roprarna, u IpYrux CpeJCTB VH(}OPMaLMOHHO-



Te/IeKOMMYHUKAIIUOHHBIX ~ TeXHOJOTMM B  CAy4yasix W TIOpsJKe,  yCTAHOBJIEHHBIX
3aKOHO/IaTe/IbcTBOM Poccutickoii @efiepaliyu, B (hopMe 371eKTPOHHBIX JJOKYMEHTOB.

[Tpu 3TOM 3asiBlieHHE W 37IeKTPOHHBIN 00pa3 KaXk/I0ro JOKyMeHTa MOTYT ObITh TOAMHACAHbBI
MPOCTOM 3/eKTPOHHON TMOJAMUCHI0 B COOTBeTCTBUM C [lpaBuiamMu oripefie/ieHUss BUJIOB
3/IEKTPOHHOMW TIOJTIMCH, UCTIONb30BaHWe KOTOPBHIX AOMYyCKaeTCsl Mpy o0pallieHny 3a MoaydeHrueM
rOCy/IapCTBEHHBIX U MYHHULIMIIAIbHBIX YCIIYT, YTBEPXKIEHHBIMU TTOCTaHOBIeHHeM [IpaBuTenbCTBa
Poccurickoi ®epepaumu ot  25.06.2012 Ne 634 «O Bugax 371eKTPOHHOU MOAIMUCH,
WCTIO/Ib30BaHWE KOTOPBIX JOIMYCKAeTCs MPU 0OpallleHHWd 3a T0/IyUeHHEeM TOCYy/JapCTBEHHBIX M
MYHULUMNA/IbHBIX YCIYT».

VicuepnbIBawoIyid epedyeHb JOKYMEHTOB, HE00X0AMMbBIX B COOTBETCTBHU
C 3aKOHO/laTe/IbHbIMM WM HHBIMH HOPMATHBHO-NIPAaBOBHIMHU aKTaMH /I/Isl NPeA0CTaB/IeHUsA
MYHHULIMIIA/IbHOH YC/IYyTH, KOTOpPbIe HAXOJATCA B PacnopshKeHUH rocyAapCcTBeHHbIX
OpraHoB, OPraHOB MeCTHOI'0 CaMOYyTMpaB/ieHHs U UHBIX OPraHOB, yUYaCTBYHLIUX B
MpeAoCTaB/IeHUM MYHUIUNIA/IBHBIX YC/IYT, U KOTOPbIe 3afBUTE/Ib BIIpaBe NpPeJACTaBHUTh,
a TaK)Ke CroCco0bI UX MO/TyUYeHHs 3asABUTE/ISIMHU, B TOM YHC/Ie B 3JIEKTPOHHOH (opme,
MOPAJIOK MX Mpe/CTaB/IeHUsA

18. JokymeHTamMu (CBeJeHUSIMU), HEOOXOJUMBIMU /ISl TIPeAOCTaBIeHHsI MYHHULUTIA/IbHOM
yCJIyTH, KOTOpble HaXOASTCS B PaClOpsPKeHWU TOCYZApCTBEHHBIX OPraHoB, OPraHOB MeCTHOI'O
caMOyTpaB/ieHUs U UHbIX OPraHOB, YYaCTBYIOLIMX B MpeAOCTaBJIeHUM MYHULIMMNAIbHBIX YCJIYT,
SIBJISIFOTCS:

JIOTOBOD HaiiMa CJTy»KeOHOT0 >KUJIOT0 TTOMeLeHHS;

CrpaBKa, 3aBepeHHas MOJIKMCBHI0 JO/DKHOCTHOTO JIMLA, OTBETCTBEHHOIO 3a perucTpaLyio
rpaXkZiaH Mo MeCTy KUTe/IbCTBA, MTOATBEPKAAr0Lasi MeCTO XUTe/IbCTBa MPaKJaHUHA, MOJAI0Lero
3asiB/ieHUe, U (U/IK) coJieprKalljasi CBeZleHUs1 0 COBMECTHO MPO’KMBAIOIIUX C HUM JIMLIaX;

BBIMIMCKA, cofep)kalllasi cBefeHusi W3 EAMHOro rocysapcTBEHHOrO peecTpa IpaB Ha
HeJIBIDKMMOE HMYILIEeCTBO U CJeJIOK C HUM O TpaBax OTZAe/bHOr0 JiMlia Ha MWMeBLIWecs
(umetolIecst) y Hero 00BeKThl HeIBYKUMOT'O UMYIIECTBaA.

3asiBUTe/b BIIpaBe Ipe/ICTaBUTh JOKYMEHTBI, COJlepKalljie CBe/leHHs], YKa3aHHble B UaCTH
TIepBOI HACTOSIIETO MYHKTA, 10 COOCTBeHHON WHUIIMATHBE.

HenpencraBneHve 3asiBUTe/leM [JOKYMEHTOB, KOTOpble OH BIpaBe MpPeJCTaBUTh MO
COOCTBEHHOM WHHWILMATHBe, He SIB/ISIeTCS OCHOBAHWEM /i OTKa3a 3asiBUTE/I0 B MPeJ0CTaBIeHU!
MYHULMNAIbHOM YCTYTH.

Yka3zaHue Ha 3anpet TPeOOBaTh OT 3asABUTE/IA
npejAcTaB/ieHHUs A0KYMEHTOB, MH(OPMAaIM{ UM O0CYyLIeCTB/IeHUs JeUCTBHU

19. 3ampeijaetcst TpeOOBATh OT 3asIBUTEJIS:

rpeficTaB/ieHusI  JOKyMEHTOB UM  WH(pOpMaluM WIA  OCYI[eCTB/JIeHUs  [IeliCTBUH,
Tipe/iCTaB/ieHue WM OCYLeCTBAeHUEe KOTOPbIX He TMpeAyCMOTPEHO HOPMAaTHBHBIMH MPaBOBLIMU
aKTaMM, peryJupylOLMMU OTHOILIEHHs, BO3HMKAlIIMe B CBA3M C IIpeJoCTaBjieHheM
MYHULUIA/IBHON YCIYTH;

Tipe/iCTaB/eHusl JOKYMEHTOB M HMH(OPMaLUKU, KOTOpPble B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBbiMA  akTamu  Pocculickoli  @epepaliuy, HOPMAaTUBHLIMU TIPAaBOBbIMU  aKTaMU
CBep/i/IOBCKOM 00J/1aCTH ¥ MYHMIIMITATBHBIMA HOPMAaTHUBHBIMU TPAaBOBBIMU aKTaMU TOPO/ICKOTO
okpyra «['opoy JlecHok» HaxoAATCS B PpacCloOpPs)KeHWHW OPraHOB, IpeJ0CTaBJISIOLIUX
MYHULIMMA/JBbHYIO0 YyCJIyry, HWHbIX OpPraHOB MECTHOTO CaMOYIpaB/ieHHsl, TOCYy/JapCTBEHHBIX



OpraHoB ¥ (WIM) MOJBeJOMCTBEHHBIX OpraHaM MeCTHOTO CaMOYNpaB/leHHs U TOCY/AapCTBeHHBIM
opraHaM OpraHu3aluii, YyuyaCTBYIOLIMX B  TIPeJJOCTaBJI€HUM  TOCY[JapCTBEHHBbIX WU
MYHULMNA/IBHBIX YC/IYT, 3a MUCKIOYEHWeM [OKYMEHTOB, yKa3aHHbIX B 4YacTh 6 cTaTbu 7
denepanpHOro 3akoHa ot 27 utonisi 2010 roma Ne 210-®3 «O6 opraHu3ariyiv Npei0CTaBIeHHUs
roCyZ,apCTBeHHBIX U MYHULIUIIA/IbHBIX YCIYT»;

ripe/icTaB/eHusl JOKYMEHTOB U WHQOpMalyy, OTCYTCTBHMe U (WU/IM) HEJOCTOBEPHOCTb
KOTOPBIX He YKa3bIBa/MCh TPHU TlepBOHAYaTbHOM OTKase B TpueMe JAO0KyMeHTOB, HeOOXOJUMbIX
JJ1s1 TIpeflOCTaB/AeHUs] MYHULMIIABHOW YC/IYyTH, 32 WCK/IIOYeHWeM C/elyIOLUX C/Iy4aes,
rpesyCMOTPeHHBIX TTYHKTOM 4 yactu 1 ctateu 7 ®epepanbHOro 3akoHa ot 27 utons 2010 roza
Ne 210-®3 «O6 opraHu3aiyy MpeioCTaBIeHUs TOCYIapCTBEHHBIX M MYHULIUTIA/TBHBIX YCIYT».

ITpu npepocTaBieHMM MyHULIMIIAIBHOU YCIYTM 3aripelaeTcs:

OTKa3bIBaTh B MpHEMe 3arpoca M WHBIX JOKYMEHTOB, HEOOXOAUMBIX [I/Isi TIPeA0CTaB/IeHus
MYHULIMTIAILHOM ~ yCIyTH, B (CJiydyae, eCjJd 3anpoc M JIOKYMeHThI, HeoOXogumbie [Jis
TIpeJj0CTaB/IeHNsI MyHULUTIA/JIbHOW yCIYTH, MOJaHbl B COOTBETCTBUM C MH(OPMaLMel 0 CpoKax U
TIOpsiZIKe TIpeJJOCTaB/IeHUs] MyHULIUTAIbHOW YC/IyTH, onmy0sinkoBaHHOUM Ha EanHoM moprase mibo
Ha ouIIMa/IbLHOM CaiiTe aJIMUHUCTPALUY;

OTKa3blBaTb B IpeJOCTaB/J€eHUM MYHMLMNAJIbHOM YCIYyTM B C/ly4yae, €eC/Jd 3ampoc U
JNOKYMeHTbl, HeoOXoAWMble [ TIpefOCTaBIeHUs MYHULUMAABHON yCAyTH, TI0JaHbl B
COOTBETCTBMHM C WH(OpMaLMel 0 CpOKax U MOps/iKe MpeJoCTaB/IeHrss MyHULUMIIATbHOW YCIYyTH,
orny0/iMKoBaHHOM Ha EriHOM mopTasie b0 Ha oUIMA/IEHOM CalTe a[MUHHCTPALIVH.

HcuepnibiBalINMU NepeyeHb 0CHOBAHUM /I/isl 0TKa3a B [IpreMe I0KYMEHTOB,
He00X0AUMBIX /I/Isl PeJ0CTaB/IeHH MyHULIUNIAIBHON YC/IyTH

20. OcHOBaHUSIMU [IjIsI OTKa3a B TIpHeMe 3asiBlIeHHsI U JOKYMEHTOB, HeOOXOAWUMBIX IS
rpe/loCTaB/eHUs] MYHULIUIAIbHOU YCIYTH, SBSFOTCS:

Herpe/iCTaB/ieHUe JOKYMEHTOB, [IepeYrC/IeHHbIX B IyHKTe 15 HacTosIero perjiaMeHTa;

OTCYTCTBHE B 3asiBJIEHUY JIMUHBIX JAHHBIX 3asiBUTE/ISI U aJjpeca, TI0 KOTOPOMY JI0/DKeH ObITh
HaripaBJ/ieH OTBeT.

I/IqupﬂbIBam]]lHﬁ rnepeyvyeHb OCHOBAHHUM AJIA IPUOCTAHOBJ/IEHUSA
HWJ/IK 0TKd3d B IIPpeJOCTAB/IEHUHA MYHI/I].[PIHaJIbHOﬁ YOIy

21. OcHOBaHMeEM [i/1s1 OTKa3a B MpejOCTaBIeHUU MYHULUIIAbHOW YCIIYTU SIB/ISIETCS:
3asiBUTe/Ib He OTHOCUTCS K KaTeropuM Tpak[aH, YKa3aHHbIX B MYHKTe 3. HACTOSILero
perjiameHTa.

IlepeyeHb yC/Iyr, KOTOPBIE SIBJISIIOTCS HE00X0AUMBIMH U 005A3aTe/TbHBIMH [IJIsT
npeoCTaB/IeHUs MyHULIUNA/IBHOM YC/IYyT'H, B TOM UHC/Ie CBe/IeHUs 0 JOKyMeHTe
(moKyMmeHTax), BblJaBaeMoM (BbI/JaBaeMbIX) OPraHu3alUsAMHM, Y4aCTBYOIIHUMHA
B Mpei0CTaB/IeHHH MYHULIUTIA/IBHOM YC/IyTH

22. Ycnyry, KOTOpbIE SIBJISIFOTCS He00XOANMbIMH u o0s13aTeTbHBIMH
JJ1s1 IpeJioCTaB/IeHUs MyHULIMNA/TIbHON yCTyTH:

BblJlaya CIMpPaBKM O HaMWuuM (OTCYTCTBHMM) PETUCTPAI[UM TpaBa COOCTBEHHOCTH Ha
HeJIBIDKMMOE MMYILIECTBO y 3asiBUTE/II U COBMECTHO MPOKMBAKOL[MX C HUM UJIEHOB CEMBbH,
BbIZIAHHAsl OpraHaMH, OCYLeCTB/SIOLMMU TEeXHUYECKYI0 WHBEHTapU3alMil0 U DPervcTpaluro
He/IBVDKMMOCTH.
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ITopsigok, pa3mMep ¥ 0CHOBaHMsI B3UMaHMsI rOCy/iapCTBeHHOU MOLTUHbI WX UHOU
I/1aThl, B3MMaeMoii 3a Mpe/j0CTaB/IeHle MyYHHULMIIA/IbHOH YC/IyTH

23. MyHULMIIabHAS YCIyTa TIpejocTaB/sieTcss 6e3 B3MMaHUsI TOCY/IapCTBEHHOM MOITUTAHBI
WA UHOM T/1aThl.

ITopsiaok, pa3mMep ¥ 0CHOBaHMsI B3MMaHHMs IIaThl 3a MPeAOCTaB/IeHHUe YCIyr, KOTOpbIe
SIBJISIOTCA He00X0JMMBIMH U 00513aTe/TbHBIMH JIJIsl IPEA0CTaB/IeHUA MyHULMIIA/TbHOMN
yC/Iyr, BK/Ilouasi HH(opMaIjuio 0 MeToAMIKe pacueTa pa3Mepa TaKou NjiaThl

24. Tlopapmok, pa3Mmep, OCHOBaHMSI B3MMaHUSI M MeTOJMKa pacueTa IL1aThl 3a
npe/locTaBjeHre yC/Iyr, KOTOpble SIB/ASIOTCS HeoOXOJUMBbIMHU U 00s3aTeNbHbIMU ISl
NIpeJj0CTaB/leHss MYHULMNAJIBHOM yC/Iyrd, ycraHoBieHbl [Ipukasom MwuHHCTepCcTBa IO
yTIpaB/IeHUIO TOCYZApCTBeHHBIM MMytecTBoM CBepzsioBckoit obimactu ot 12.07.2016 Ne 1536
«O6 ytBepkaeHur [losiokeHHsi O TIOpsKe TIOCTOSIHHOTO XpaHeHHs, WCII0/b30BaHUS U
npejocraBieHdss kKonui U [lonoxeHuss o TmopsiAke B3MMaHUsl M BO3Bpara IUlaThl 3a
rpeloCcTaB/eHre KOINWK TeXHUYeCKUX IacliopTOB, OLEHOYHOM W MWHOW XpaHUBLIEHCS T0
cocrossauio Ha 01 guBapa 2013 roma B opraHax M OpraHusalysx [0 TOCYAapCTBEHHOMY
TeXHUUeCKOMy yueTy U (WIM) TexXHWUYeCKOW WHBEHTapu3alUuh YyUYeTHO-TeXHUUeCKOU
JOKyMeHTallud 00 o00bekTax TIoCy[apCTBEHHOIO TeXHUYEeCKOro yueTa M TeXHUYeCKOu
VHBEHTapU3aluu U COZiepXKalliuxcsi B HUX cBefieHuii» U [locranoByiennem POK CepasioBcKoit
obsmactu ot 23.11.2016 Ne 135-TIK «O6 yTBep)KAeHUHM pa3MepOB IIaThl 3a TpeAoCTaBJieHHe
KOIWUM TeXHUUeCKUX MacliopTOB, OL[EHOYHOW M MHOM XpaHUBIIIEMCS TI0 COCTOSIHUIO Ha 1 siHBapsi
2013 roma B opraHax M OpraHu3alUsix IO TOCYAapCTBEHHOMY TeXHUYECKOMY yueTy U (W/IM)
TEeXHUUECKOW WHBEHTapW3al[iM, pacIio/ioKeHHbIX Ha Tepputopuu CBepsioBCKON 00sacTy,
YUETHO-TEXHUUECKOW JOoKyMeHTalUuu 00 0ObeKTax rocy/lapCTBEHHOIO TeXHUYeCKOro yuera U
TeXHUUeCKOou VHBeHTapUu3aLuu (perucTpaliOHHBIX KHUT, peecTpoB, KOTH
MIPaBOYCTaHAB/IMBAIOIINX JOKYMEHTOB U TOMY M0JJ00HOT0) U COZIeprKaIlMXCsl B HUX CBeJeHU».

MakcumaibHBIM CPOK 0XXHAQHMA B 0o4epe/H NPH Nojayve 3ampoca o npejocTaB/JIeHNuH
MYHHULMIIA/IHOH YCJIYTH, YCIYTH, IPeJoCTaB/IsieMOH OpraHu3anuei, ydacTByouien B
npefoCTaB/JIeHUU MyHHIUNIAIbHON YC/IYyTy, U NIPYU NO/IyYeHNH pe3y/ibTaTa NpejoCcTaB/IeHus!
TaKHUX yCJIyr

25. MakcumanbHBIM CPOK OXXHUAHUSI B OuepeAu MpU Iofaude 3ampoca O MpeoCTaB/IeHUU
MYHULIMNA/IbBHOW yCJIYyTM W T[pUA  TIOYYEeHWU pe3yjbTaTa MYHULUINAAbHOM YCJIyTU B
aJMUHUCTPALIUU He [0JDKEH TpeBbIllaTh 15 MUHYT.

ITpu obpamenun 3asiButenst B otaen M®I] (rpu peanu3aiiii) CpOK OXKUAAHUS B OoUepeiu
MpU noJlaue 3arpoca O MpeAoCTaBAeHUH MYHULMIIAIBHON YC/IYTU U MPU MOJYYeHUU pe3ysbTaTa
MYHULIMNA/JBbHOM YCAYTH TaKXKe He [JOJDKeH MpeBbIllaTh 15 MUHYT.

CPpoK 4 NOpA/JI0K perucTpaLiy 3anpoca 3asiBUTe s
0 Mpe/ioCTaB/JIeHUH MYHHIMIIA/IbHOM YC/IYTH U YC/IYTH, TIPe/IoCTaB/IsieMoi
opraHu3anuei, yJyacTBYHILel B NMpe0CTaB/IeHUH MYHULIUNIA/IbHOM yC/TyTH,
B TOM UMCJ/Ie B J/IEKTPOHHOM (hopme

26. Perucrpaiusi 3arnpoca W HWHBIX AOKYMEHTOB, HEOOXOAWMBIX [/isi TIpeAOoCTaB/IeHUs
MYHULIMNA/JbHOM yC/IyTH, YKa3aHHbIX B MyHKTe 15 HacToslIlero persiamMeHTa, OCYLIeCTB/SETCS B
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JeHb WX TIOCTYIUIEHWs B a[MUHHUCTpAIMIO TPU oOpaieHuy JU4YHO, uepe3 otien ML (ripu
BO3MO>KHOCTH).

27. B 1ydae ecnu 3ampoCc W WHbIE JIOKYMEHTBI, HEOOXOAWMble /i TIpeJoCTaBIeHUs
MYHUIIMTIAILHOW YC/IYTH, TIOZIaHbl B 3/IEKTPOHHOW (DopMe, af/MUHUCTPALUS He TI03/[Hee OHOTO
pabouero AHs, C/IeAYIOLIEro 3a JHeM T0Jjaud 3asiBeHHs, HalpaBJ/isieT 3asBUTETI0 3/IeKTPOHHOE
coo011ieHre 0 TIPUHATHM MO0 00 OTKa3e B TIPUHATHM 3arpoca. Perucrpaiiys 3arpoca U MHbBIX
JOKYMEHTOB, HEOOXOJUMBIX [Jisi TIPeJOCTaBJeHUs MYHUIUIAJLHOW YCIYTH, HalpaBJIe€HHBIX B
(dopMe 3/IeKTPOHHBIX JOKYMEHTOB, TIPU OTCYTCTBUM OCHOBAHHM [IjisI OTKa3a B IPHEMe 3arpoca U
WHBIX  JIOKYMEHTOB, HeoOXOAWUMBIX /Jisi  TpeJoCTaB/eHUs MYHULMIAJAbHOM  yCIyTH,
OCYIIeCTB/ISIeTCSl He T03/jHee OFZHOTO pabouero AHs, CAeyOLero 3a JHeM IoJaud 3arpoca u
WHBIX [JOKYMEHTOB, HEOOXOJUMBIX [jiss TIPeJOCTaB/eHUss MYHUI[UTIAIbHOM yC/IyTH, B
a/IMAHUCTpAL|H.

28. Peructpaiusi 3arnpoca W HWHBIX JOKYMEHTOB, HEOOXOAWMBIX [I/isi TIpeAOoCTaB/IeHus
MYHULWIATbHOM YC/IYTH, OCYILeCTB/sSeTCS B TIOpsiike, TIPeAyCMOTpPeHHOM B pasjene 3
HACTOSIII[Er0 perjiaMeHTa.

TpeboBaHHA K MOMEIeHHUSIM, B KOTOPBIX MPeJ0CTaB/IsIeTCs MyHHUI[UNIAIbHAsA yCIyra,
K 3a/1y 0)XKHAQHHUS, MecTaM JJisl 3a10/IHeHH 3allp0COB 0 Npe0CTaB/IeHNH MyHUIIUIIA/TbHON
yC/Iyry, ”H(OPMaIiOHHBIM CTeH/jaM ¢ 00pa3jaMH UX 3alo/THeHUs U IepeyHeM
AOKYMEHTOB, He00X0AUMBIX /I/Isl MPe/[0CTaB/IeHUsI KaKA0H MYHUIIUIIA/IBHON YC/IYTH,
pasMelieHUI0 ¥ 0(pOpM/IEHHIO BU3Ya/IbHOM, TEKCTOBOM M My/IbTUMeAMITHON HH(OpMaLuH 0
MOpsA/Ke Mpe0CTaB/IeHUs TAKOH YC/IYyTd, B TOM YHCJ/Ie K 00eCriedeHH 0 JOCTYITHOCTH /IS
HHBA/IN/I0B YKa3aHHBIX 00bEKTOB B COOTBETCTBHH C 3aKOHO/ATe/ILCTBOM 0 COIHA/TbHOU
3aIUTe MHBA/IU/I0B

29. B rnomeljeHusiX, B KOTOpBIX TIpeJOCTaBJAETCd MYHULMIAIbHAA  YC/IyTa,
obecrneunBaroTCs:

1) cooTBeTCTBHE CaHWUTApHO-3MUEMHOJIOTUUECKMM MpaBW/laM U HOpPMaTUBaM, MpaBUIaM
TTPOTHBOIIO)KapHOH 6e30MacHOCTH;

2) co3faHWe WHBAIUAAM CJIeAYIOLUX YCIOBUN JOCTYMHOCTH OOBEKTOB B COOTBETCTBUU C
TpeOOBaHUSMY, YCTaHOBJIEHHBIMH 3aKOHOZATENbHBIMA W WHBIMM HOPMAaTHUBHBIMU ITPABOBLIMH
aKTaMH:

BO3MO’KHOCTb OeCIpernsiTCTBEHHOT0 BX0/la B 00BeKThI M BBIXO/IA U3 HUX;

BO3MO’KHOCTb CAaMOCTOSITe/IbHOTO Tepe/IBVKEHUSI TI0 TEPPUTOPUM 00beKTa B Lie/isiX JOCTYTIa
K MeCTy TIpeJoCTaB/eHUss MYHUIMIAJbHOW YC/IyTH, B TOM UHC/e C TIOMOIIbI0 PabOTHUKOB
00beKTa, TPeIOCTAB/ISIONUX MYHUIIATIABHBIE YCAYTH, ACCHCTUBHBIX W BCIIOMOTATEeTbHBIX
TeXHOJIOTHH, a TaK’)Ke CMEHHOT'O Kpec/1a-KOJISICKY;

3) MecTa /151 O)KUZiaHusi, THPOPMUPOBAHUS, TIpHeMa 3asiBUTeJIel.

4) TyaneTbl CO CBOOOJHBIM JIOCTYIIOM K HUM B pabouee Bpems;

5) wMecta uWHGOPMMpDOBaHHUS, MpeJHa3HAueHHble [UId  O3HAKOMJIEHUS Tpak[aH
¢ uH(OPMAaLMOHHBIMM MaTepuasamu, 000pyAOBaHHbIe WH(GOPMAI[MOHHBIMUA CTeHJaMH WA
MH(OPMALIMOHHBIMU 3/IeKTPOHHBIMUA TepMHHa/liaMU, CTOJlaMUd (CTOMKaMHU) C KaHLeIspCKUMU
TIPUHA/IJIEXXHOCTSAMU 7151 0hOpM/IeHUs IOKYMEHTOB, CTYJIbSMHU.

Ha vHdOopMalMOHHBIX CTeHJax B MOMeLeHUsIX, peJHa3HaueHHbIX /IS TIpUeMa rpaxk/iaH,
pa3MelrjaeTcsi UHpopMalivsi, yka3aHHasl B TyHKTe 5 HaCTOSIIIIero perjiaMeHTa.

Odopmenue BU3Yya/IbHOU, TEeKCTOBOU U My/JIbTUMEeJUHHON vHdopmaru
0 MOopsifike Tpe/loCTaBIeHUs] MyHULIUIAIbHOM yC/IYyTH [JO/DKHO COOTBETCTBOBATh ONTUMA/IbHOMY
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3PpUTEJIBHOMY W CJIYyXOBOMY BOCIIPpUATHUIO 3TOM I/IH(bOpMaL[I/II/I 3adBUTe/IIMH, B TOM 4HC]Ie
3adBUTEIIMU C OIrPaHHY€HHBIMU BO3MO>KHOCTAMMU.

IToka3aTe/iu JOCTYIIHOCTH M KaueCTBa MyHHUIUIIA/IbHON yC/IyTH, B TOM YHC/I€
KO0/IMYeCTBO B3aUMO/IelCTBHI 3asiBUTE/IA C J0/DKHOCTHBIMH JIMLIAMHU NPHU NpPe/0CTaB/IeHuN
MYHULIMIA/TBHOM YC/IYTH M UX MPOAOC/DKUTETbHOCTh, BO3MO)KHOCTD MO/IyUeHHs
uH@opMaIum o xo/ie Mpe0CTaB/IeHNsI MYHULIMNA/IbHOM YC/IyTH, B TOM YHCJIe C
HCI0/1b30BaHNeM MH(OPMaLIMOHHO-KOMMYHHKALMOHHBIX TEXHO/IOTHI, BO3MOXXHOCTD JIH00
HEeBO3MO)XHOCTb MOJIy4YeHUs1 MyHULIUNA/IbHOM yCIyru B otjene M®I] (B Tom unciie B
MO/THOM 00'beMe), B JII000M TeppPHUTOPHA/ILHOM O/[pa3/ie/IeHHH 0pPraHa, npe/j0CTaB/ISOIIero
MYHMI[UNIA/IBHYH YCIYTY, M0 BHIOOPY 3asABUTE/IA (3IKCTEPPUTOPUATbHBIN MPUHIIHI),
MOCpeCTBOM 3ampoca 0 Ipej0CTaB/IeHUH HeCKO/IbKUX MYHHUIIUNIA/IBHBIX YCIYyT

B otAene M®PI]

30. TlokasarensiMu AOCTYITHOCTA U KadecCTBa TIPe/IOCTAB/IEHUs] MYHULIUIAIBLHOM YCIyTH
SIBJISTFOTCSI:

1) BO3MOXKHOCTb TO/IydeHUs] UH(OpPMAI[MU O XOJe TMpeoCTaB/ieHHsT MYHULIUMAIbHON
yCJIyTH, B TOM UHKCJ/Ie C UCTI0/Ib30BaHUeM UH(POPMallMOHHO-KOMMYHUKAIIMOHHBIX TeXHOIOTHH;

2) BO3MO’KHOCTb TIO/TyueHUs] MYHULIMMNANAbHOW yciayrd B oTAene M®PIl (B Tom uucie B
TI0JIHOM 00BeMme);

3) BO3MOXXHOCTb IIOJlyuYeHMs] MYHMULIMIIAAbHON YC/IyTd TOCPeJCTBOM 3arpoca O
Tipe/IoCTaB/IeHUU HeCKOJIbKUX MYHULIUIMA/IBHBIX YCIYT B O0TAesie MOLI.

31. Tlpu mipeAocTaBieHMHM MYHULMIAABHOM YCAYTW B3aUMOJENCTBUe  3asiBUTe/Is
C JO/DKHOCTHBIMM JIULAMHM aJIMUHUCTPALIMU OCYILeCTB/sieTCss He Oosee 2 pa3 B C/efyHOLIUX
C/lydasix: TpU TipueMe 3asiBieHus (Tipyu oOpailjeHWM 3asiBUTe/sT 3a WHGopMaIveldl O TOpsIKe
rpe/loCTaBAeHUs] MYHULIUIIATbHOW YCIYTH) U TIPU MOyYeHUM pe3y/ibTaTa.

B kaxaoMm ciyyae BpeMsi, 3aTpaueHHOe 3asiBUTe/eM T[IpyU  B3aUMOJEUCTBUSIX C
JOJDKHOCTHBIMU JTULIAMU TIPU TIPe/IOCTaB/IeHUU MYHULIUTIATLHOM yC/TyTH, He [TOJ/DKHO TIPeBbIlaTh
15 MuUHYT.

VHble TpeGoBaHHUsA, B TOM YHC/Ie YYUTHIBAIOIHE 0COOeHHOCTH Mpe0CTaB/IeHUS
MYHHLMNA/IBGHON yCayru B otjerne M®II, ocobeHHOCTH NpeoCTaB/IeHHsA MYHHLINTIA/IBHON
YC/IyTH 110 3KCTeppUTOPUaIbHOMY NPUHIUNY (B C/Iy4yae, eC/Id MyHHI[UNIA/IbHAs yCIyra
NPeA0CTaB/ISIeTCS M0 IKCTePPUTOPHATIBHOMY IMPHUHLIMITY) U 0COO€HHOCTH Mpe/j0CTaB/IeHUs
MYHMIUINIA/IBHOM YC/IYyTH B 3/1IeKTPOHHOM (hopme

32. ITlpepocraByieHve MYHMLMMNAJbHOM YC/IYTHA MO SKCTEPPUTOPUATbHOMY MPUHLIUITY He
Tpe/lyCMOTPEHO BBU/Y OTCYTCTBUSI TePPUTOPUAJILHBIX TT0/Ipa3/ie/leHui a[MUHHCTPALIUU.

B ciiyuae 3aK/iFOYeHUs] COOTBETCTBYIOILETO COTJIALeHHsI C TOCYJapCTBEHHBIM OIO/I)KeTHBIM
yupexxgeHrieM CBepyioBCKOW 00sacti  «MHOrodyHKI[MOHA/IbHBINA LIEHTP ITpeloCTaBIeHHs
rOCY/JapCTBEHHBIX W MYHHUIUIANbHBIX YCAYr» TPeA0CTaBJIeHHe MYHHUIMIAIbHONW YCIyTH
BO3MOXXHO B  WHBIX, He TMpPeJyCMOTPeHHbIX HACTOSIIUM perjamMeHToM  duaManax
roCy/JapCTBEHHOT0 Or0PKeTHOTO yupeXXzeHust CBep//10BCKOM obsactu
«MHoOrodyHKLMOHaNbHbIA LIEHTP MPeJOCTaB/leHNs TOCYJapCTBEHHbIX W MYHMLMMNAJbHBIX
ycayr». B 3ToM ciiydae cocTaB, 10cC/ie[0BaTeIbHOCTb, CPOKU BBIMOIHEHHsI aJMUHUCTPATUBHbIX
nporielyp, TpeboBaHWS K TIOPSAKY WX BBITIOJIHEHUS YCTAHABJIMBAIOTCS B COOTBETCTBUU C
IYHKTOM 36 HaCTOS[ero perjiaMeHTa.
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33. Tlpu obpaiieHny 3a TOAyYeHHEM MYHMIIMIIAIBHON YCIYTM B 3/IEKTPOHHOM BH/IE
JIOTTYCKAIOTCS K MCM0JIb30BAHUIO BU/bI 3/IEKTPOHHOMW MOJTMCH, OTpe/ie/iIeHHbIe B COOTBETCTBUM C
noctaHoBnenueM [IpaButenbctBa Poccuiickon Pepepanuu ot 25.06.2012 Ne 634 «O Bupgax
3/IEKTPOHHOMN TIO/JTTMCH, UCTIONb30BaHWEe KOTOPBIX AOIMYCKAeTCsl TPy 00paltieHny 3a MoydyeHrneM
rOCy/IapCTBEHHBIX W MYHUIMIIAJIBHBIX yCayr» (BMmecTe C «IIpaBwiaMuy oripefiesieHHsi BU/IOB
3/IEKTPOHHOM TIOJTIMCH, UCTIOb30BaHKe KOTOPBIX AOIMYyCKaeTCsl Py o0pallieHny 3a MoaydeHrueM
roCyJapCTBeHHbIX U MYHULIUTIAIbHBIX YCIyr» (#anee - [IpaBusa).

Pa3pen 3. Cocras, noc/iej0BaTe/IbHOCTb M CPOKHU BbITO/IHEHUS aJMUHHCTPAaTUBHBIX
npoueayp (AeHCcTBUI), TPe0OBaHUSA K MOPSAKY MX BBINO/JTHEHHSA, B TOM YHC/Ie 0CO0eHHOCTH
BBINIOJIHEHUSA aIMMHUCTPAaTUBHBIX NMpoLeyp (JelcTBUI) B 3/IeEKTPOHHO# (popme,

a TaK)Ke 0CO0eHHOCTH BBHINO/THEHUS A[]MUHUCTPAaTUBHBIX NPOLeAyP (AerdcTBU)
B oTjesie (oTgenax) M®I]

34. HcuepnbiBarwol[MKd  TepeyeHb  aJMHUHUCTPATUBHBIX  TpoueAyp  (#eucTBuK)
TIpU Mpe/i0CTaB/IeHNY MYHULIUMNA/IBHOM YCIYTH BK/IFOUAeT:

TIpUeM U perucTpanus 3asBjleHus, Iepejiaya 3asB/IeHUs] U JOKYMEeHTOB MCIIOJTHUTETIO;

¢dbopMupoBaHUe MeXXBeZOMCTBEHHBIX 3alPOCOB;

TIpUHSATHE pelleHuss 00 UCKTIOUeHUH JKUJIOTO TIOMelleHHs U3 unciia cayKebHbix (06 oTkase
B MCK/TFOUEHWH >KUJIOTO TIOMEIIeH!sI U3 UKC/ia C/Ty>KeOHbIX);

BbIZlaua 3asiBUTEJII0 pe3ysbTara MpeoCTaB/leH!s] MyHULIUIIAJIbHOU YCIYTH.

35. Tlopsmok  oCylecTB/ieHHs  aJMWHUCTPAaTUBHBIX mOpouenyp (JeWCTBUM) MO
NpeJioCTaB/eHUI0 MYHMIMIIATBHOM yC/AYyrM B 9/IeKTPOHHOW (opMe, B TOM UHC/Ie C
ycrosb3oBaHueM EnyHoro noprana:

TpeZicTaB/ieHe B YCTAHOBJIEHHOM TIOpsiKe WH(GOpMaLMK 3asBUTENM0 U obecrieyeHue
JIOCTYyTIa 3asBUTeJIS1 K CBEJIEHHSIM O MYHULIUIIAJIbHOU YCIYTE;

(dbopMHpoBaHUe 3ampoca 0 MpeAoCTaBIeHUM MYHULIMIIATbHOU YCIYTH;

npueM u peructpaius YIIMKO 3ampoca ¥ WHBIX JOKYMEHTOB, HEOOXOAUMBIX [IJIs
Tpe/loCTaB/IeHUs YCIYyTy;

roJiyueHre 3asiBUTe/IeM CBeJEeHUM O XOJe BBINOJHEHUsl 3arpoca O IIpeoCTaBlIeHUU
MYHULUIA/IBHON YCIYTH;

TIpOBepKa [1eMCTBUTE/IbHOCTHA 3/1eKTPOHHOM TMOJIMCHA M COOTBETCTBUS ee BHJA BHUJaM
3/IeKTPOHHOW MOJIMCH, JOMYCTUMOCTh MCII0/Ib30BaHUSI KOTOPBIX YCTaHOBJeHa (efepasibHbIM,
perMoHa/JbHBIM  3aKOHOJATelbCTBOM U MeCTHBIMM  HOPMAaTHMBHO-TIPaBOBBIMU  aKTaMH,
perjamMeHTUPYIOLMMU MOPSJO0K MpefoCTaB/leHusl MyHULIMITAIbHOU yCIyrH, a Takxke [IpaBunamu
C WCII0/Ib30BaHWEeM TIPOTPAMMHBIX CpE/CTB, YCTaHOBJIEHHBIX Ha paboueM MecTe, WA C
VCII0/Ib30BaHUEM IITAaTHBIX CpeACTB EAuHOro noprarna;

B3aumogenctere YIIuKO ¢ wuHBIMM opraHamMu BacTH, OpraHaMM MeCTHOIO
camMOyIlpaB/JeHWsT M OpraHu3alysiM{, Y4YacTBYIOLMMH B TpPeJOCTaB/JIeHUHA MYHULMIAIbHBIX
yCIyr;

TIO/TyYeHye 3asiBUTeJIeM pe3yJ/ibTara MpefoCTaBleHusl MyHHULIUIAIbHOW YCIYTH.

36. [Topsi0K BBITTOTHEHUS aJMUHUCTPaTUBHBIX NIpoLeAyp (4eUCTBUI) MO NpefoCTaBIeHUI0
MYHULIMNA/ILHOM YCJIYTH, BBINOIHSAeMBIX oTe1oM M®LI:

vH(OpPMUpOBaHUe 3asBUTe/lell O TMOps/Ke MpeJoCTaB/leHUsi MYHULUMNAJIbHOW YC/IyTHh B
otrgene M®II, o xoze BbINOJIHEHUs 3arpoca O IpefoCTaBAeHUM MYHHULIMIIAIBHOU YCJIYTH, T10
VHBIM BOMNpPOCAaM, CBSA3aHHBIM C IIpeJOCTaB/leHUEM MYHULMNAJIBHOM YCOIYTH, a TakkKe
KOHCY/IbTHUPOBaHUe 3asiBUTe/Ield O MOpsifike MpeJoCTaB/eHusI MyHULIUIIAJbHOU yC/IyTH B OTAese
M®IJ;
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rpueM 3asiBlieHUs O TMpeJOCTaBAeHUM MYHMIUIAIbHOM YCAYTM U HWHBIX JOKYMEHTOB,
He0OXOAUMBIX /ISl TIPeJJOCTaBIeHUss MyHULIUTIAIbHON YCIyTH;

repejiaua 3asB/€HUS WM WHBIX JIOKYMEHTOB, HEOOXOAWMBIX i TIpe/OCTaB/IeHHS
MyHULMNanbHOM yciayry B YITuKO;

ripueM oT YTIuKO pe3ysnbTarta npejocTaBjieHyss MyHULIMTNAIbHOU YCYTH;

BblZlaua 3asiBUTE/II0 pe3y/bTaTa IpeA0oCTaB/AeHUs] MyHULUIAAbHOW YCIyrd, B TOM 4HCJIe
Bbllaua ZIOKYMEHTOB Ha OyMaKHOM HOCHTeJe, TIO/TBEPXKIAIOIIUX CO/Iep>KaHHe 37eKTPOHHBIX
JIOKYMEHTOB, Harpas/ieHHbIX B 0TAes M®L] 1o pe3ysbrataM IpefoCTaBIeHUs MyHULIAIAIbHbBIX
yC/Iyr OpraHaMu/yupexxJeHUsMH, IIpeJoCTaB/IMMY  MYHULMIIA/JIbHbIE YCIYyTH, a TakkKe
BbIJjaua IOKyMeHTOB, BK/IIOUasi COCTaB/ieHre Ha OyMa)KHOM HOCHTeJie U 3aBepeHre BBIIHMCOK U3
HMH(OPMAaLIMOHHBIX CUCTEM OPTraHOB, TTPe/IOCTAB/ISIOIIUX MYHUIUTA/TbHbIE YCTYTH.

[IpemocTraBieHre MyHULMMNAABHOW ycayrd B oTfAene MO®PL] MoXeT OCYIeCTBASTHCS
MOCPe/ICTBOM ~ KOMILJIeKCHoro 3armpoca. Otgen ML  ocyijectBisieT WHGOPMUPOBaHUE
3asBUTe/IeM O MOpsiKe TMpe[oCTaBlIeHUs TOCYAApCTBEHHbIX M (W/IM) MYHULMMNAJbHBIX YCIYT
I10CPe/ICTBOM KOMILIEKCHOI'O 3aIlpoca, O XO/e BbIIIOJIHeHUsI KOMIUIEKCHBIX 3allpOCOB, a TaKXKe I10
VHBIM BOIIPOCaM, CBSI3aHHBIM C MpPeJO0CTaB/ieHHeM TOCy/JapCTBEHHBIX U (W/IM) MyHULMMATbHBIX
YCIyT.

I[Tpu ogHOKpaTHOM OOpaittieHuu 3asiBUTes B 0Tes1 M®L] ¢ 3ampocom Ha monyueHue JBYX U
Oosiee rocyiapCTBeHHBIX U (M/IM) MYHULIMIIATBHBIX YCIYT, 3asiB/ieHUe O MpeA0CTaBlIeHUN YCIIyTH
dbopmMupyeTcst yIIoTHOMOYeHHbIM paboTHHUKOM oTAena M®PI] u ckpensieTcss medatbio OTzesa
M®I]. Tlpu 3TOM COCTaB/ieHHWe U TIOAMUCAHWe TaKWX 3asBIeHUHN 3asBUTeIeM He Tpebyertcs.
Otnen M®II nepenaer B YIIUKO odopmiieHHOe 3asiBjieHHe U [JOKYMEHTbI, TIPe/j0CTaBIeHHbIe
3asiBUTeJIeM, C TIPUJIO)KeHUeM 3aBepeHHOoM oTAenoM M®L] Konyy KOMILJIEKCHOTO 3aipoca B CPOK
He T103/iHee OIHOro pabouero AHs, C/ie/iyIoIlero 3a opopmieHreM KOMITJIEKCHOTO 3arpoca.

PesynbTaThl IIpefoCTaB/eHUsT MYHULMIIAJBHBIX YCJAYyT [0 pe3y/jbTaraM pPacCMOTPEeHUs
KOMILJIEKCHOT'O 3arpoca HarpasJsitoTcs B otaes M®PLI 1151 Beigaum 3asABUTETHO.

HpI/IEM H perucrpanus 3asB/ieHUd, 1epejadd 3aAB/JI€HUA U JOKYMEHTOB UCIIO/THUTE/TH0

37. OcHoBaHMeM [l Hauaja BBIMOJHEHUS] aJMHUHHCTPATUBHOW TMPOLEAYPbl SIB/SETCS
TIOCTYIIIEHUe 3aripoca 3asiBUTeNss B aJIMUHHMCTPALIMIO TIOCPeACTBOM JIMYHOTO obpatieHus a1bo
yepe3 otgen M®L] Ha 6yma’kHOM HOCHUTe e WK B 37IEKTPOHHOM (opMme.

38. Ilpuem 3armpoca U MpuaaraemMblX K HeMy JOKYMEHTOB IIPDOBOJAWUT HWCIIOJIHUTEIb WIU
paboTHUK oTena MPII.

B cnyuae obpaigenus 3asButenss B otaen MOII, pabotHuk otgena M®PL] mepepaet
3asiB/IeHUe U TpUiaraeMblie K HeMy JOKyMeHThI UCIIOJTHUTEI0 He T03/iHee OHOTo pabouero AHs,
C/Ie[IyIOIIIero 3a AHeM oOpaltieHusl.

WcrionHuTeb TIpOBepsieT TIpe/iCTaB/ieHHbIE JOKYMEHThl Ha COOTBETCTBHE TpeOOBaHUSM
HaCTOALLer0 perjiaMeHTa M NpU OTCYTCTBUM OCHOBAHWM, IpPeAYyCMOTPEHHBIX ITyHKTOM 20
HaCTOSILL|ETO perjiaMeHTa, IlepefjaeT 3arpoC 3asgBUTeNsl [JI1 perucTpayud B CHUCTeMe
JOKyMeHT0060pOoTa 1 /ie/IONpPOU3BOCTBa a[MUHUCTPALIUH.

39. Pe3ysibTaToM aJMUHUCTPaTUBHOM  TpOLieAYypbl  SB/SETCS  IOCTYIUIeHue
3aperuCTpUPOBAHHOrO 3asB/IeHUs U JOKYMEHTOB UCIIOJTHUTEIHO.

Bpewms nipyema rpakiaH v MpoBepKy JJOKYMEHTOB He [JO/DKHO TpeBbIllaTh 15 MUHYT.

40. CpoK BBINOJIHEHUS aJIMUHUCTPAaTUBHOM TIpoLieAypbl — 1 1eHb.
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(I)OpMI/IPOBaHI/IE MEXB€/JOMCTBE€HHBIX 3aIlIp0OCOB

41. OcHoOBaHMeM /I Hayaja BbINIOJIHEHWS aJMWHUCTPAaTUBHOU IIpOLIeJypbl SIBJISETCS
pacCMOTpeHUe UCIIOJIHUTe/IeM 3asiB/IeHUs U [pUjlaraeMbIX K HeMy J0OKYMEHTOB U yCTaHOBJIEHUe
(dakTa OTCYTCTBHUSI JOKyMEHTOB, IIPelyCMOTPEHHBIX B MyHKTe 18 HacToslllero perjaMmeHTa.

42. VicnosHWTe b HarpasJisieT C/ieyroLue 3arpochl:

B MKY «UmyijecTBeHHOEe Ka3HAaueMCTBO» O MPeNOCTaB/e€HHWH KOMWU [OroBOpa HakMa
C/Ty»KeOHOT0 >KUJIOT0 TMTOMelleHNs;

B MBY «PKll» o nipefjocTaBieHuy ClipaBKH, 3aBepeHHOW MOJIKChbI0 JO/DKHOCTHOTO JIUIIQ,
OTBETCTBEHHOI'O 3a PerucTpalyi0 Ipak[aH IO MeCTy >KUTeIbCTBa, MOJTBEP)KJArolleld MeCTo
JKUTe/bCTBA FPa)KJaHMHa, [OZAk0LIero 3ass/eHue, U (WIM) cofepkalliel cBeZleHUs] 0 COBMECTHO
MPOKUBAIOLLMX C HUM JIML[AX;

B ®I'BY «DKII Pocpeectpa» 0 npenocTaB/ieHUH BbINUCKKA W3 EIUHOrO rocyiapcTBeHHOr0
peecTpa IpaB Ha HeJBWKMMOE UMYILECTBO U CAeJ0K C HUM O IpaBaX OT[e/bHOIO JMLja Ha
uMeBlIHecs (MMeIoIecs)) Yy Hero OObeKTbl HeABWKMMOIO HMMyIecTBa. IlomydeHue [JaHHBIX
CBeJleHU BO3MOXXHO B 3/IeKTPOHHOM ¢opmMe uepe3 TrocyAapCTBeHHble WH(POPMAalMOHHbIE
CUCTeMBI B NTOPsAJIKe, YCTaHOBJIEHHOM /IelCTBYIOLLMM 3aKOHO/,aTe/IbCTBOM.

CpoK MOArOTOBKM M HarlpaB/leHHWs OTBeTa Ha MeXBEJOMCTBEHHBIM 3allpoC He MOJKeT
TIPeBBIIIATE TISATh pabounX JHEU CO [AHS MOCTYIIeHHs] MeXXBeJOMCTBEHHOTO 3aripoca B OpraH Win
OpraHu3alyio, MpefoCTaB/IsIoLMe JOKYMEHT U UH(OPMAaLMIO, eC/IM UHble CPOKU TOATOTOBKU U
HampaB/eHWss OTBeTa Ha MeXBeJOMCTBEHHbIM 3alpoC He YCTaHOBJIEHbl (¢eepanbHbIMU
3aKOHamH, npaBoBbIMU akTamu [lpaButenbctBa Poccuiickont ®epepauv U TIPUHATBIMA B
COOTBEeTCTBUU C (efiepa/ibHBIMA 3aKOHaM{ HOPMAaTUBHBIMU TIPaBOBBIMU aKTaMu CyOBHEKTOB
Poccutickoui denepauuu.

43. Pe3ynpTaToM aJAMWHHUCTPAaTUBHOU TIPOLeAypbl SB/SETCS IIOJIyUeHHWe [JOKYMEHTOB,
repeuyurc/ieHHbIX B IyHKTe 18 HacTos1LLero perjamMmeHra.

44. CpoK BBITOJIHEHUS aIMUHUCTPAaTUBHOM TIPOLieAYPhl — 7 [IHEM.

IIpuHATHE peleHusa 00 UCK/TIOUEHHH JKUI0T0 MOMeIeHUsA U3 YHUC/Ia CTY)KeOHBIX
(00 oTKa3e B MCK/IIOUEHHH JKI/IOTO MOMEIeHUsI U3 YHC/Ia CTy)KeOHbIX)

45. OcHoBaHMWeM [/l Hayajia BBITIOJIHEHUS] AJIMUHUCTPAaTUBHOM MPOLIEJYPbl SBJSETCA
TOCTYTI/IEHWe 3aperdCTPUPOBAHHOTO 3asiB/IeHUSI U BCeX HeOOXOJUMBIX [Jis TIpeJoCTaBIeHUs
MYHULIMNA/JBbHOM YCAYTH JOKYMEHTOB UCIIOTHUTEIO.

46. WcnonHuTenp TPOBOAUT TIPOBEPKY TIPeJCTaB/IeHHbIX [JOKYMEHTOB Ha Haauuyue
OCHOBAHUU [i/1s OTKa3a B MPelOCTaB/IeHUU MYHULIUTNIAbHOU YCIYTH.

[Ipy OTCYTCTBUM OCHOBaHWM /[Ji1 OTKa3a B MpPeJOCTaB/l€eHUM MYHULIMMNAIbHOM YCIyTH
WCTIOJTHUTE/Tb TOTOBUT TPOEKT TIOCTAHOBJEHUS aJMUHUCTPALUM 00 WCK/IIOUEHUHM >KUJIOTO
TIOMeEITIeHUsI U3 UKMC/Ia C/Ty>KeOHBIX ¥ TMChbMEHHBIN OTBET 3asiBUTE/TIO O TIPUHATOM PeIleHUH.

[Ipy HaMWuMM OCHOBAaHUM /i1 OTKa3a B TMpeAOCTaBA€HUM MYHULMMNAJbHON YCIYTU
VICTIOJIHWTE/ b TOTOBUT MUCbMEHHBIA OTBET 3asiBUTEJII0 C YKa3aHWeM MPUYMH MPUHSATHUS pelleHust
00 OTKa3e B MCK/TIOUEHUU XKUJIOTO TIOMeL[eHUs U3 UKCJIa C/TyKeOHBIX.

47. Pe3ynbTaTOM BBINOJHEHUS aJMWUHUCTPAaTUBHOM TIPOLIEAYDPhI SIB/SIETCS TMHACbMEHHBIN
OTBET 3asiBUTEJIF0 O IPUHATOM PELLeHUH.

48. CpoK BBINOJHEeHUS aJIMUHUCTPAaTUBHOM TipoLieAypsbl — 20 aHeH.
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Bbijaya 3asiBMTe/II0 pe3y/ibTaTa NpejoCcTaB/IeHHus MyHMLMIIA/IbHOU YC/IyTH

49. OcHoBaHMeM /I Hayaja BbINIOJIHEHWS aJMWHUCTPAaTUBHOU IIpOLIeJypbl SIBJISETCS
MO/IFOTOBJIEHHBIN WCIIOTHUTE/IEM TUCbMEHHbBIM OTBET 3as$BUTEJII0 O MPUHSATOM peLleHUH.

VcnosiHuTeNb BbIIaeT pe3y/ibTat MpefoCTaB/IeHrs MyHULUIIAIbHOW YCIYTH 3asiBUTE/TI0 WX
HarmpasJ/sieT Crioco60M, YKa3aHHBIM B 3asiBJIEHUU.

Pe3ynbTar npefocTaBieHUss MyHULMIIAIBHOM YC/IYTH 110 3aIIpoCy, NMOJAAHHOMY uepe3 OTAesl
M®II, nampaBnsiercs B otgen MO®L nna nocnepyromeld Bbiaud 3assuTento. [Ipy Hanmvuum
TEXHUUECKOM BO3MOXXHOCTU pe3y/bTaT MpeoCTaB/leHUsI MyHULMNAAbHOM YC/IyTU M0 3arpocy,
nojsiaHHoMy uyepe3 oTaeqn MOILI, HarpaBasiercsi B oTAen M®PILl B 37eKTpoHHOI (opme
NOCPeJCTBOM CUCTEMbI MEXXBEJOMCTBEHHOI'O 3/IEKTPOHHOT'O B3aMMOZ,eUCTBHUS.

PesynbTaThl IpejoCTaB/eHUss MYHULMIIAJBHBIX YCAYyI [0 pe3yjabTaraM pPacCMOTPeHUst
KOMIIJIEKCHOTO 3aripoca HarpaB/sioTCsl aAMUHUCTpaLyel B otaen M®LI a1 Beijaun 3asiBUTESTHO.

50. CBefieHMsI O BBIMOJIHEHWM aJMUHUCTPATUBHOM MpOLeAYpbl (PUKCUPYIOTCS B CUCTEMeE
JIOKyMeHT0000pOTa U [1e/IONPOM3BO/ICTBA aJMUHHCTPALIUH.

51. CpoK BBINOJIHEHUS] a/MUHHUCTPAaTUBHOU mipolieypbl — 30 AHel ¢ MOMeHTa MOCTYIL/IeHHUs
3arpoca.

ITopsigoK ucnpaB/ieHUs1 AONMYIEHHBIX 0MeYaToK U OIIHO0K B BHIIAHHBIX B pe3y/ibTare
npejoCcTaB/IeHNus MyHULIMNA/JIbHOM YC/IyTH JOKyMeHTax

52. B ciiyuae BbISB/IEHUs 3asiBUTEJIEM OI€UYATOK U (M/IM) OUTMOOK B JOKyMEHTaX, BbIJIAHHBIX
B pe3y/ibTaTe OKa3aHUsl MYHULMMNAJbHOM YCJIyTH, 3asiBUTE/b HarpaB/seT B aJMHUHHCTPALUIO
3asiBjieHHe 00 WCIpaB/ieHUM TaKWX oOrevaTok W (W) ommboK. VcrmonmHWTeN b TPOBOAUT
TIPOBEPKY YKa3aHHBIX B 3asiBJIEHUU CBe/leHUH. MaKcUMabHbIH CPOK MPOBEPKU — 3 paboumx [HS.
B ciyuae BbIsSIBIeHUSI [IOMYILEHHBIX OMeuyaTOK W (WM) OUIMOOK B ZOKYMEHTaX, BbIJaHHBIX B
pe3y/sibTaTe OKa3aHWs MYHHULIMIAIbHOW YCIYTM, UCTIOJTHUTE/b OCYLLeCTB/SIET UX HCIpaBjieHue B
CPOK He TpeBbIIaImui 3 pabounx HS.

Pazgen 4. @opmMbl KOHTPOJIS 3a NPeAoCTaB/IeHueM MyHHIIMNIA/IbHOU YC/IyTH

ITopsA/i0K oCyIIeCcTB/IEHHS TEKYIIero KOHTPOJIA 3a CO0/IH/[eHHEM H HCIIOTHEHHEM
O0TBeTCTBEeHHBIMH /|0/DKHOCTHBIMM JIMI|aMH M0/10)KeHUH perjiaMeHTa U MHbIX HOPMaTUBHbBIX
NMPaBOBbBIX AKTOB, YCTAHAB/IUBAKINHNX TPeOOBaHHUA K MPe0CTaB/IeHUI0 MyHULIMIA/IbHON
YCJIYTH, @ TaK)Ke IPUHATHEM UMH pellieHuM

53. Tekyuuii KOHTPO/b 3a COOJIIO/IeHeM TT0C/Ie/OBaTeIbHOCTH JeMCTBHUH, OTpe/ie/IeHHbIX
aJMUHUCTPAaTUBHBIMU  TIpOlLleypaMd [0  TPeAOCTaBAeHUI0  MYHULUMAIbHOW  YCIYyTH,
ocyllecTBisieTcss HadajibHUKOM YIIMKO U [O/DKHOCTHBIMHU JIMI]JaMH, OTBETCTBEHHBIMHM 3a
TIpe/IoCTaB/IeHre MYHUIMTIATBbHOW YC/IYTH, Ha TIOCTOSSHHOM OCHOBE, a TakK)Ke TyTeM MpPOBeZeHHsI
TIJIAHOBBIX 1 BHEIJIAHOBBIX IMPOBEPOK I10 COOMIOZIEHUIO M MCIIOTHEHUIO TTOI0XKEHUH HACTOSIIETr0
perjameHTa.
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HOPHI[OK U NMMEPUOANIHOCTD OCYILII€CTB/IEHHUA IIVIAHOBLIX U BHEII/IAHOBBIX ITPOBEPOK
IMO/THOTBI U Ka4YeCTBaA NPeJ0oCTAB/ICHUA MYHHHHHHHBHOﬁ YCUIYTYd, B TOM YHC/I€ MTOPAJAOK A
(1)0pr1 KOHTPOJIA 34 MOJ/THOTOM U Ka4eCcTBOM npeaocraB/I€EHUA MyHHl[PIHaJIbHOﬁ YOIyru

54. KoHTpo/ib 3a TOJHOTOM M KauyeCTBOM IIpeJOCTaB/eHUs] MYHHULUMNAJIbHOW YCIyTU
BK/IIOUaeT B ce0si: TIpoBeJileHWe TIPOBEPOK, BbISIBJIeHWEe WM yCTPaHeHWe HapyllleHud TpaB
3asiBUTe/IeH, paCCMOTPeHUe, TIPUHSTHE pelleHrH U MOAr0TOBKY OTBETOB Ha 3arpoChl 3asiBUTEel,
cojiepyKailye >Kaao0bl Ha pelneHus, AelcTBus (0e3eicTBre) T0/DKHOCTHBIX JIUIL].

[TpoBepk® MOTYyT OBITH TIJIAHOBBIMU (OCYILIECTB/ISTHCS HAa OCHOBAHWH TOJOBLIX IJIAHOB
paboThl) ¥ BHEIJIAHOBLIMU (10 KOHKPETHOMY OOpaIlieHu0 3asiBuTesisi). [IpeiMeToM TpOBEPOK
AB/IIETCS KAueCTBO W  JOCTYIMHOCTb MYHUIIMIANBHOM  yciyrd  (coO/roZieHre  CPOKOB
Tipe/loCTaB/IeHUs], YC/AOBUM OXKWJAHUS TIpUeMa, mopsiika MH(GOPMUPOBaHUSI O MYHULIMMAIbHOM
ycayre, 0O0OCHOBaHHOCTb OTKAa30B B TIPeJOCTAB/IEHUM MYHHILIMIIAJBLHOW YCIYTH, OTCYTCTBUE
M30BITOUHBIX a/IMUHUCTPATUBHBIX JI€ACTBUMN).

OTBeTCTBEHHOCTH /I0/DKHOCTHBIX JIUL| OPraHa, pe/j0CTaB/s0IIero MyHHIMIa/IbHbIe
yCIyTH, 3a pellieHus | JieicTBHs (0e3eiicTBHE), MPUHUMAaeMble (0CyLIecTB/IsieMble) HMH B
X0/ie Mpe/oCTaB/IeHNsi MyHUIIUNIA/IbHON YC/IyTH

55. TlepcoHanbHasi OTBETCTBEHHOCTh JO/DKHOCTHBIX JIMI] Y CIEI[Ua/THUCTOB 3aKpervisieTcsl B
WX [JO/DKHOCTHBIX WHCTPYKIUSIX B COOTBETCTBMM C TpeOOBaHUSAMM 3aKOHOZATEThCTBA
Poccutickout denepanuu.

ITo/10)keHHs1, XapaKTepU3yIOIHe TPeOOBaHUA K MOPSAAKY ¥ ()opMaM KOHTPOJIA
3a mpejoCTaB/IeHHeM MYHHIMIIA/IbHOU YC/IyTd, B TOM YKCJ/Ie CO CTOPOHBI I'PaXk/jaH,
HUX 00beJUHEHNH U OpTraHu3aLHI

56. KoHTponb 3a mpefoCTaBleHHMEM MYHULIMIAJABHOM  YCIYTM  OCYLIECTBJISIETCS
B (opmMe KOHTpons 3a CoOJOJeHreM TIOC/Ie[oBaTe/IbHOCTH [IeHCTBUM, OIpeesieHHbIX
aJMUHUCTPAaTUBHBIMM  MpOLieAypaMH [0  TMPeJOCTaBJI€HUID  MYHHULMIAABHOW  YCIYTH
Y TIPUHSITHEM PeIlleHUH JO/DKHOCTHBIMU JIMI]aMH, yTeM TPOBe/IeHHsT TIPOBEPOK COOJTIOIeHUsS U
WCTIOJIHEHUSI [TO/DKHOCTHbIMU JiuljaMu  YIIUKO HOpMaTHMBHBIX TPaBOBLIX aKTOB, a TaKke
T0JIOKEHUM HACTOSIIIIEro perjiaMeHTa.

[TpoBepkH TakKe MOT'YT POBOJUTHCS 110 0OpallieHHsIM TpaXk/iaH.

KoHTposib 3a TmpefocTaB/ieHWeM MYHULIMIAABHOM YCIYTM CO CTOPOHBI TpaXkiaH, MX
o0beHEHUM W OpraHW3alMii OCYILeCTBJSIETCS TOCPEeJCTBOM OTKPBITOCTU JesTebHOCTH
aJMUHUCTpALiMM TIDU TPeJOCTaB/JeHWd MYHULMMNAJIbHOM YC/IYyTH, TIOAY4YeHUs TI0JIHOM,
aKTya/IbHON U /10CTOBepHOI MHbOpMalMy O MOpsifike TPe0CTaBIeHUs] MYHULIMIIATbHOW YCIyTU
¥ BO3MOXKHOCTH JoCyjebHOro paccmoTpeHusi obpaijeHuid (kaso0) B Tiporiecce TMOy4YeHUs
MYHULMNA/JbHON YCYTH.
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Pa3pen 5. [locyie0HbIi (BHECYAeOHBIN) MOPAJOK 00)Ka/I0BaHKs PellleHUI U AeHCTBUM
(0e3elicTBUA) A/AMUHUCTPALMH, €€ JO/DKHOCTHBIX JIUI, COTPY/JHHKOB, a TAK)Ke PellieHuH 1
pelcTBHil (0e3peiicTBusA) oTenoB M®II, paboTHUKOB oTAe/10B MDI]

Mudopmanys /st 3aMHTEPeCcOBAHHBIX JIMI| 00 UX MpaBe Ha Aocye0Hoe (BHecyeOHOe)
o0)ka/ioBaHue ielcTBUM (0e3elcTBUA) U (M/IH) PellieHH#, 0CYLIeCTB/IseMbIX (MPUHATHIX) B
X0/Ie Tpe/J0CTaB/IeHHsI MYHUIIMIIA/IBHOM YC/TyTH (Aasiee - )xano0a)

57. 3asiBUTeNb BIIpaBe 00)Ka/lOBaTh pellleHust U AelcTBUs (Oe3eiicTBre), TIPUHATEIE B XO/€
NpeloCTaB/AeHUs] MYHULIMMAIbHOM YCAyTd, aJMUHUCTpaLMd, ee [JO/DKHOCTHBIX JIUL |
COTPY/IHMKOB, a TakKe pelieHus u JelictBus (6e3geiictBue) otaena M®PL], paboTHMKOB oTaena
M®I] B mocynebHoM (BHecyseOHOM) TOpsiiKe B C/Iydasx, NpPeAyCMOTpPeHHbIX crathbed 11.1
@enepanpHOro 3akoHa oT 27 wutonas 2010 Ne 210-P3 «O6 opraHuzaiuu TpeAoCTaBIeHUs
rOoCyZapCTBeHHBIX U MYHULIUIAIbHBIX YCIYT».

Oprasbl B/IaCTH, OPraHU3alMi U YIO/THOMOYEeHHbIE HA PACCMOTPEHHE JKa100bI JIMIa,
KOTOPBIM MOXXeT ObITh HalpaBJ/ieHa )Ka/100a 3asiBUTE/IA B J0CyAe0HOM (BHeCyie0HOM)
nopsigke

58. B ciyuae oG)ka/noBaHWS pelleHUN W AelcTBUl (Oe3MefCTBUS) aMUHHUCTPAIVU, €ee
COTPYAHUKOB, Kasioba rojaeTcst A/l pACCMOTPeHUs B aZ/MUHUCTPALIMIO B IMCbMeHHOU (popMe Ha
OyMa)kHOM HOCHTesle, B TOM UHCJIe TIPH JINYHOM TIpHeMe 3asiBUTesIs, B 3/IEKTPOHHOU (hopme, 110
route uau yepes oraesn MOLI.

59. B cnyuae obykanoBaHus pelieHuid U AencTBuil (6e3gericTeust) otaena M®PIl paboTHKa
otrgena M®I] xanoba mogaetcss Ay paccMoTpeHusi B oTaen M®Il B nmucbMeHHOW (opme Ha
OyMa)KHOM HOCUTesIe, B TOM UHCJIe TIPH JTMUHOM TIpUeMe 3asiBUTeJIsA, B 37IeEKTPOHHOU (hopme mmm
IO mourTe.

JKanoby Ha pemrenusi u geiictBus (6Oe3zetictBue) pykoBogutenss otgena M®PI] mMoxHO
noziaTh B [lemaprameHT MH(OpMaTH3aiuu U cBsi3u CBep//IOBCKOM 00/1acTH (fjanee — yupeanuTesib
MHOTO()YHKI[MOHAIBHOTO 1[eHTpa) B MUCbMeHHOU (hopMe Ha OyMa’KHOM HOCHTesie, B TOM UHCJIe
TIpY JIMUHOM TIpHeMe 3asiBUTeJIsl, B 3/IeKTPOHHOM (hopme, 1o rouTe uau uepe3 otaen MOII.

Croco0bI I/IH(l)OpMI/IPOBaHI/IH 3asiBUTe/IeH 0 nopsAake 1moaa4vm U paCcCMOTpeHus
)KaJI06I)I, B TOM 4UHuc(/ie C MCI10/Ib30BdHHUEM E/I[I/IHOFO noprasia

60. AgmunucTpauus, otgen M®LI, a Takke yupeautens M®PLI obecrieunBaroT:

1) undpopmupoBaHMe 3asBUTE/EN O TOpsgKe OO0KajoBaHWs pelleHnd W [JelCTBUi
(6e3melicTBUSI) aAMUHUCTPALIUU, €€ JIO/DKHOCTHBIX JIUL] U COTPY/AHUKOB, PeIleHUd U AeHCTBUI
(6e3meticTBust) oTaena M®ILI, ero MO/KHOCTHBIX JIUL] U paOOTHUKOB ITOCPEICTBOM Pa3MeIlleHHst
MHOpMaLUu:

Ha CTeH/aX B MeCTax Ipe0CTaB/leHUs] MyHULIMINA/IbHBIX YCIYT;

Ha oUIMa/IbHBIX calTax agMUHUCTparuu (Www.gorodlesnoy.ru), M®I] (http://mfc66.ru/)
u yupeguresnst M®L] (http://dis.midural.ru/);

Ha EpuHom moprane B pasgene «[lomosHuTenbHas HMHGOpMaLus» COOTBETCTBYHOLIEM
MYHULIUMA/IBHON YCIYTH;

2) KOHCYIbTHUPOBaHHE 3asiBUTe/iell O TIOpsiike O00KajoBaHWSI peIleHnd W JIeHdCTBUi
(6e3melicTBUS) afMUHUCTDPALUH, €e O/DKHOCTHBIX JIML U COTPYAHUKOB, DeIleHHi U 1eHCTBUMA
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(6e3peticTBust) oTAena M®II, ero JO/DKHOCTHBIX /UL U PAOOTHUKOB, B TOM UHC/Ie 110 TeredoHy,
3JIeKTPOHHOM T10UTe, TIPU JTMYHOM TIPUEME.

IlepeyeHb HOPMAaTHBHBIX MPABOBBHIX AKTOB, PETY/IHPYIOIIMX MOPSAOK A0CY/1e0HOT0
(BHecy/1e0HOT0) 00)Ka/IOBAHUA PellleHHi U jelcTBUi (0e31elCTBUA) aAMMHUCTPALMH, ee
AO/DKHOCTHBIX JIMI| U COTPYJHHMKOB, a TAaK)Ke pelleHui U JeicTBuUi (0e31eicTBUA) OTAe/Ia
M®II, paboTHukoB oTje1a MDI]

61. Tlopsimok pmocymebHoro (BHecyzsebHOTo) 00’kaoBaHHWS —peIleHWd U JIeHCTBUMN
(be3mercTBUSI) aMUHUCTPAINH, €€ JO/DKHOCTHBIX JIMI] U COTPYAHHUKOB, a TaKXKe peIleHud U
nevictBuii (6e3meticTeus) otaena M®II, pabotHukoB oTena M®II perynvpyercs:

1) cratbsimu  11.1-11.3 PepgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O06 opraHu3anyu Mpei0CTaB/IeHUs TOCYAAPCTBEHHBIX Y MYHHULUMAIBHBIX YCIYT»;

2) MOCTaHOBJIEHWEM aJMUHHUCTpaluu ropogackoro okpyra «['opog JlecHou» ot 25.07.2018
Ne 882 «O06 yrBepxaeHuu IlpaBui Mojauvl U PaCCMOTPEHMS Kajo0 Ha pelleHust U JAeUCTBUS
(be3neiicTBUE) OpraHOB, IMPEAOCTAB/SIONIMX MYHHULMMAIbHbIE YC/IYTH, WX AO/DKHOCTHBIX JIHI,
MYHULIMIIA/IbHBIX ~ CAyXKalux  ropoackoro  okpyra  «l'opog  JlecHout», a  Takxke
MHOTO( YHKI[MOHA/IbHBIX 1IEHTPOB Tpe0CTaB/eHUsl TOCY/IapCTBEHHBIX U MYHUILUTIATBHBIX YCIYT
1 UX pabOTHUKOBY;

62. TlonHass wHbOPMalMsg O TOpsSiAKe TIOJaYd M paCCMOTPEHHH  »KaloObl
Ha pemieHdss W JedcTBus  (Oe3zeiicTBUe)  aMUHHCTpAIMM, €€  JJO/DKHOCTHBIX  JIHI]
U COTPY/IHUKOB, a TaKXKe peleHust v Aeicteus (6e3aeiictBue) otaena M®I, pabotHrkos M®I]
pa3MelieHa B pasjene «/lonomHuTenbHas nHGopMalysi» Ha EMHOM mopTasne cOOTBeTCTBYOLEH
MYHUILIUMA/ILHOM YCyTH TI0 afpecy: www.gosuslugi.ru/149791/1.
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[Tpunosxkenue Ne 1
a/IMMHHACTPaTUBHOIO perjiaMeHTa
Trpe/loCTaBIeHUs] MyHULIAIIAIbHOU
yeayru «VIckinroueHre )KUmbIX
TIOMEIIeHUH 13 UHCIa CITy>KeOHBIX»

['aBe afiMUHMCTpPALIMY TOPOACKOT0 OKpyra
«["opopn, JlecHOW»

oT

(®.11.0.)
3apernucTpUpOBaHHOTO T10 aJpecy:

KOHT.TenedoH

SAAB/IEHUE

[Tpolily UCKTIOUUTE JKUJIOe TIOMEIlleHHe TI0 aZpecy: Vil , KB.
13 YKC/Ia CIy)KeOHBIX.

OcHoBaHue:
« » 20 r.
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